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E?(ECUTI:E A Message from the President by Angela Garcia

BOARD . . : .
I'll take this opportunity to extend a warm welcome to the start of another school year, Some activi-
ties which stand out in my memory of this summer are: settling into my new job in the Selland Col-

President lege of Applied Technology, PeopleSoft training, P-Card training, the NAEOP national conference

Angela Garcla in Minnesota, IAEOP state board meeting in McCall, and white water rafting in Riggins with my

www Technoiogy daughter and Beth Collier. I imagine your summers passed ail too quickly as well. Hopefully, we

agarciabsu.ldbsu.edy have somewhat settled into a routine as we progress through the month of September.

President-Elect | 'm excited to be working with a diverse and fun group of individuals on our BSUAOP board. They

Helen Smith have been working diligently over the summer on activities relative to our organization. At our first
Physical Plant board meeting on August 25th, the speakers for the monthly luncheons were announced; the
:ﬁ%"mwmm progress of Professional Development Day plans were reported; and preparations for the Christmas
Auction were discussed. Specifics of these activities are detailed for you in the articles that follow.
:: {:S: rg.,;::den' It takes all kinds of people with different talents (discovered and undiscovered) to keep our organi-
Accounts Paysble Department zation vital and relevant to YOU, the members, Do familiarize yourself with your Area Representa-
ﬁ-a:;rem ey tive and make plans to attend the monthly luncheons. Their names and phone numbers are listed in

this newsletter. [ can be reached on GroupWise or at ext 1508. Join me as we look forward to &
year of promoting professional development and advancement for office professionals!

Cors oty el sl Vel Vel sl sl

i
ceafire@bsu.idbsy.edy BSUAOP Luncheons Gwen’s topic will be are a crafty person, and have
: "Celebrating Qur Differences". holiday crafts to make and do-
Yreasurer ‘ nate for this fundraiser, it
Eva Joanne Myers To all the new BSU employees would be so appreciated!
Larry Salland Colege of Applied I would like to say welcome to
3
42{“” Accaig Dot the BSU family it is a great Also, if you know of vendors
ejmyers @bsu.idbsu.edy - place to work. who might donate either items

Past President

M or gifts certificates, that is
M good too! Give me a call if

Gueneth Johnson EEEE— you can help. Thanks!
g&m Technology v  Lois Santil Hollday Auction
. y name is Lois Santillanes, by Guen Johnson

Sptnscn@esiiss your BSUAOP Vice President. Y

Ares Tt is my responsibilty to sched- Holiday craft items are needed
ule all our monthly luncheons for the Annual Holiday Auction,

Representatives | ., arrange for speakers. Our to be held on Tuesday, Decem-
first luncheon will be September  ber 8th in the Lookout Room in

Areal 8th in the Jordan C. Ballroom. the SUB from 11:30 a.m. to 1:00

Gay Barzee Qur speaker will be Gwen p.m. About 80 items are needed

gant Reskiontal Lie Smith-Training & Development  for the auction, and smaller

gbazee@bsu.idbsu.edu Officer and BSUAOP Advisor. items for the sale table, If you
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Conference Reflections
from Merrylea Hiemstra

It was wonderful to have so
many first-timers attending
conference! First-timers in-
cluded Connie Charlton, Beth
Collier, Rhonda Miracle, Beth
Nash, Connie Hatch, and Traci
Hossfeld. Special honors for
our first-timers included PSP .
recognition for Rhonda Miracle
and Traci Hossfeld’s election to
the Scholarship committee (this
was after being stuck on the
10™ floor and missing her first
committee nomination attempt).
WOW!!! Idaho’s delegation
was an impressive 18 members
and 3 honorary members and
we stayed very busy network-
ing. While many of us did not
cross paths much during the
conference, it was great that we
were expanding our network
with members from other
states--after all that is one of the
reasons for attending a national
conference!

I AM so PROUD of our Idaho
delegation. What a thrill to
have so0 many take an interest
(*) in serving on national com-
mittees and to have 5 members
elected (**) to serve!!! That
was a thrill in itself, but it gave
me considerable pride to hear
so many positive remarks from
the other attendees about "those
Idaho gals." Each person at-
tending should take pride in
knowing that we made a posi-
tive impact at conference!!!

It was an honor to be recog-
nized during the Awards lun-
cheon as the IAEOP’s nominee
for the Olive T. Richie Office
Professional of the Year award.
Thank you for giving me that
honor. Idaho can take pride in
our henorary member, Jean
Fankell, who received that pres-
tigious award. She is well-
deserving and represents us so
wonderfully as an office profes-
sional. Congratulations Jean!!!

Conference attendees included:

ACAEQP

Sandra Ash*

Ruth Card*

Connie Hatch

Beth Nash

Susan Piirong**Public Rela-
tions

Genie Pope

BSUAOQP
Beth Collier

Connie Charlton

Jackie Fuller

Angela Garcia**Scholarship
Valencia Garrett

Cathy Hampton

Merrylea Hiemstra** Nomina-
tions & Elections

Gueneth Johnson*

Rhonda Miracle

CIEOPA
Annette Erickson

WISE
Karen Piper**Bylaws

SIEQP :
Traci Hossfeld**Publications

Honorary Members (NAEQP

Past Presidents)
Jean Fankell, WA

Marilyn James, TX

Professional Development
Day by Helen Smith

Now is the time for all good
women to come to the aid of
their association! HELP! I need
you as volunteers for the Profes-
sional Development Day Pro-
gram. If you can spare some
time, please let me know. I can
use help with the door prizes,
flyer/program, etc.

It will be presented October 13%,
Tuesday, in the Student Union
Building. Our theme this year is
“Celebrating our Differences”
which is a favorite of mine. 1
enjoy seeing various people
biend their unique abilities in a
rich, vibrant crestion that is a
celebration for all to see. To this
end, we have invited Dr, Peg
Blake to give our keynote speech
this year. Then after her wilt
come Gwynne Lethcoe to coach
us on obtaining win/win solu-
tions and/or Janel Stinnette will
present a video on e-mail eti-
Quette.

Lois has arranged lunch with a
Build-Your-Own-Sandwich Bar,
green salad, fresh fruit and cook-
ies. We will have some door
prizes to hand out to the atten-
dees and Angela is arranging for
some entertainment. Then we
will have Dr. Bill Ruud (Virtual

Area ll

Connia Charffon

Idzho Small Business Davetop-
ment Center

426-1640
cchari@beu.idbsu.edu

Area Il

Lori Dawkins
Libray

426-3056

dawkins @bsu.idbsu.edu

Area IV

Martie Wheeler
Purchasing

426-3702
spuwhes|@bsu.idbsu.adu

Area V

Coleen Dudley

Health Studies
426-3929
cdudley@bsu.idbsu.edu

Area VI

Naomi Fields
Graduate College & Research
426-4203

nhields@bsu.dbsu.edy

ACE
Representative

Marian Graham

Nursing Depariment
4263789
mgrahami@ibsy.idbsu.edy

Auvditor

Committee
Eva Jeanne Myers

Larry Selland Collega of Applisd
Technology, Accounting Dept,
4261290

ejmyers@bau.ldbsu.edu

Historian
Commlitiee

Beth Cofller
Philosophy Depertment - &m.
426-3304 or

An Department - p.m.
4263183
boolier@bsu.idtbsu.edy

Library

Committee

Merrylea Hiemstra
College of Business
4264278
ebuhiems@bsu.idbsu.edu




Membership

Commitiees
Valencia Garreft
Gensciences

426-1631
vgacrati@bsu.idbay adu

Newslettor

Committee
Sally McDaid
Physical Plant

426131
smcdakd@bsu.idbsu.edu

PSP

Committee

Carol Joyce

CGISS Department

426-3920
carolBoglss.idbsu.adu or
cioyceirowena.idbsu.edu

Scholarship

Committee

Sally Norton

Arts & Sclences
426-1415
snorton@bsu.idbsu.edu

Ways &
Means

Committee

Judy Fivecoat
Physical Plant
4261442
spyfives@bsu.idbsu.edu

Bylaws
Committee

Cathy Hampton

Collags of Applisd Technology .
426-1884
champto@bseu.idbsu.edu

Administrative

Advisor

Dr. Gwen Smith
Training & Development
426-4418
atdsmith@bsu.idbsu.edu

ik ik

if you wish to contact any of
the Executive Board Mem-
bers by mail, please address
the document as follows:

Person's Nama
Department

Bolss State University
1910 University Dr
Boise, IO 83725

{Continued from page 2)
University) in one room and
RuthAnn Benjamin (Group
Wise 5) in another. The last
session has not been finalized
but we are looking at either
Relaxation Techniques or Tai
Chi. Do you have any prefer-
ences??

We will have new faces for
you to see (Dr. Peg Blake,
V.P. Student Affairs) and old
faces (mine). But we really
need to see your face! So
mark your calendars for Pro-
fessional Development Day,
October 13* — and plan to

y

BSUAOP Treasurer's
Report by Lisa Johnson

The BSUAOP Local Fund ac-
count balance as of 6/30/98 is
as follows:
Luncheon: $34.34
Membership: $688.28

Ways & Means: $1.886.65

Scholarship: $3.118.96
Travel: $890.08
Total: $6,618.31
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WELCOME TO NEW
AREA [ REP
by Angela Garcia

I would like to take this oppor-
tunity to introduce Gay
Barzee, newly appointed Area
Rep I. Gay has worked at
BSU for almost one year.
Prior to coming to BSU, Gay
worked with the Division of
Vocational Education and
State Tax Commission. Gay
has been a part time student at
BSU for 3 years working on a
degree in Human Resource
Management. She is married,
has five children and two
grandchildren. Her hobbies
are reading, cross stitch, bak-
ing, piano, and movies. Gay
loves to go out at lunch time
and walk the greenbelt. She is
Jooking forward to being a
part of BSUAOP and getting
to know others on campus.
We are pleased to have Gay
among our area representa-
tives.

Membership Committee
by Valencia Garrett, Chair

Here we are at the beginning
of a new school year. | was
totally shocked when I had to
turn the pages of my calendar
to September. Where has the
year gone?

Before time slips away from
you, turn in your application
for membership in BSU’s As.
sociation of Office Profession-
als. As a member you can ap-
ply for scholarships to further
your education; earn your
PSP, participate in workshops

and attend monthly luncheons.
The cost for membership is only
$7.00 per year. So fill out that ap-
plication and send it to me today!

Valencia Garrett, MG225, x1631,
fax x4061.

Look for your mem-
bership application in
this issue,

NAEOP Conference
by Guen Johnson

" The 64th Annual NAEQP confer-
ence was a great experience, This
was my third conference, and the
first one [ attended as the delegate
representing BSUAOP. It was
interesting to scrutinize and make
recommendations on the issues to
be voted on by the general mem-
bership. It was nice to have a fo-
rum where educational office pro-
fessionals gather and honor each
other and learn new skills or
brush up on old ones.

Minneapolis is a big, beautiful
city with a great deal to do. Some
of us were fortunate enough to
attend The Phantom of the Opera,
and we are still singing the tunes
in our heads. It was fabulous,
Many shopped till they dropped at
the Mall of America. All in all, it
was a great experience, and [, for
one, am looking forward to Wi-
chita next year!
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e B0ise State University

Assoclation of Office Professionals

The goal of Boise State University Association of Office Professionals is to
provide professional growth and renewal for all office personnel. Patterned after the four-
point program of the National Association of Educational Office Professionals, with which
BSUAORP is affiliated, the organization strives to offer the following:

SERVICE: Scholarship program,; affiliation with NAEOP and IAEQOP.

RECOGNITION: Professiohal Standards Program.

INFORMATION: BSUAOP sponsored in-service workshops; monthly
meetings with speakers on timely topics; quarterly
newsletters.

FELLOWSHIP: Monthly association luncheons; annual Professional
Development Day; annual Holiday Auction; and annuat
Bosses' Breakfast.

if you are looking for a way to upgrade your job skills and are interested in
meeting new people, BSUAOP is for YOU!

BSUAOP MEMBERSHIP APPLICATION

$7.00 Membership dues. (Professional dues are tax deductible.)
Make check payable to BSUAOP and send with this form to
Valencia Garrett, Geosciences, MG-225

Name - | Bosition Tifle & BSU Office

Home Address, City, State, Zip Office Location (Building/Room)

Home Phone Birth date Office Phone E-mail Address
Membership: ___ New ___ Renewal or Retired Member since

I am a member of ___ IAEOP (State) ___ NAEOP (National)
— |l aminterested in serving on a BSUAOP Committee

R
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all affiliaves ane evaluated and then returned o the

membership as viable programs which benefie affiliates, members, and

NAEQT

1< Program is a coneml “clearinghouse™ where ideas
id

m and o participare in national projects and progemms which

benetin oftice protessionals in education.

Local, state, and national affiliation promotes protessional unity and

serves as i mediom for secommition of the profession, the association, and

the member.

The NAEOP Aftiliations Prossm provides an opporunity for Jocal,

county, area, and state associations ro affiliare with @ narional

Affiliates Program

and surestions

=
s
z

The NAEOT Educational Foundarion, Tnc., was established by the

general membership in 1984 1o epable NAEOD o prowide a vagiety of
schodarships, e, the Mirion T. Wood Memorial Member Scholanship and

the Mona Smith Member Dependent Schokisship. The Foundarion also

provides NAEOR members a variery of upporrunities for personal and

professional growrh.

Educational Foundation

NAEOP, and Foun

The purposes of the Foundtion in no way contlict with the

prioses iuwd prosnn

for any repular operaring costs of the Association. All conrributions fo

the Fonndarion are rax Jeductible under the IRS tax code secrion

SO1{H 3.
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Revisad 1194

NATIONAL ASSOCIATION OF EDUCATIONAL OFFICE PROF ESSIONALS

Renewal

Q
a
i
A
a

Active Membership
Life Membership

340
5600

ocoooe

Associate Membership
Institutional Membership

340

P. O. Box 12619  Wichita, KS 67277-2619 » 316/942-4822 « FAX 316/942-7100

340

Membership Application

Retired Membership 510 Corporate Membership $50 Contintous Membership
Retired Metmbership (Includes NES) 820 NES Annual Subscription $20 (12 full months)
Retired Life Membership 5150 NES Annual Subscription (Retired) $10 L cr
All fees must be paid in
Name Home Phone U S. dotlars
Address Office Phone Element‘u’y
. . Middle School
City State Zip FAX Secondary

Recruited by (Name)

Q Check Enclosed
Card Number

Q VISA

O MasterCard
Expiration

Signature

Active membership fees include $20 for
a one-year subscription to the
National Educational Secretary.

Proes e net dedcihle s charitalis

contodition Lon iicome Ly pug poses

Higher Education
State Department
Administration
Vocational
Retired

Other (specify):

OoopDCocOoOO0co0O0D0D
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History of NAEOP

Superintendents of 157 cities during
1934 were asked 1o recommend secretaries
to represent their school systems for a
proposed organizational meeting,
Ninety-six secretaries resporwled. This
effort was sparked by Lovise Henderson
Nelson who was active in the
Phitadelphia Clerical Assistants
organization. Since that exciting day in
the spring of 1934, the National
Assoctation of School Secretarics—later chanped to National
Association of Educarional Sccretaries, to National Association of
Educarional Office Personne], and now the National Association of
Educational Office Professionals—has developed outstanding
programs for educational office personnel.

Active Member

Benefits and Services

* Four issucs of the National Educatimal Secvetary

¢ Professional Standards Program (PSP)

¢ Reduced Conference/Institure registration fees

* NAEOP Publications

* NAEOP Jewelry \

s Rental car discountrs

® Accidental Death-Dismemberment

Insurance

Group Insurance

Lenscrafeers vision benefit

Silver MastecCanl™ /VISA* Program \

NAEOP Carcer Awarencss Week

National Educational Bosses Week

Scholarship Programs {Srudent/Member/Deperndent}

Awanls Program

Professional Development Program—available to affiliated

associations and other organizations

¢ Networking—work and corver rekased information for individual

members and affiliated associarions

NAEOP Membership

Continuing Membership ensures thar every member of NAEQP receives
one full year of memhership services and henefits.

ACTIVE MEMBERSHIP—$40 per year
Open to all educationat office personnel employed in any educationat
system or organization related 1o educarion. Members are eligible w vore

on association business, serve on committees, hold office, and receive
four issues of the Natiomal Educational Secretary.

LIFE MEMBERSHIP—3$600 one-time payment or payable in
quarters over a one-year period

Open to all eligible for acrive membership with all rights and privileges of
active membership. Life members who retire may receive an annual
subscription w the BEAM and 50% reduction in NAEOP annual
conferencefinstitute registration fees, with no additional membership
fees, by notifying the narional office of their retirement Jate.

RETIRED MEMBERSHIP—$10 per year/$150 one-time payment
Open 1o educational office professionals who have retired. Tnchudes an
annual subscription to the BEAM (newslerter for retired members) and
50% reduction in NAEOP anmual conferencefinstirute registeation fees.
Retired members shall have the privilege of voting and may serve on

commitices. Retired members may subscribe to the National Educatimal -~

Secretary at a reduced rate.

ASSOCIATE MEMBERSHIP—$40 per year

Open to all persons naor eligible for active membership. Associare
members receive fwr issues of the National Educationad Secretary and
have all rights and privileges of active membership except those of
voring and holding office.

INSTITUTIONAL MEMBERSHIP—$40 per year

Qpen to educational instirutions. The iassiturions shall receive a
subscription to the Nadonal Educatimal Seevetary and notices of all
meetings and conferences. A non-voting representative is encouraged 10
atterwd conferences ar active membership rares.

CORPORATE MEMBERSHIP—350 per year

Open to all bvsinesses and corporations endossing the objectives of the
association. The corportion of business member will receive o
subscription tw the National Educational Secvetary and shali be eligible 1o
serud a non-voting representative to meetings, conferences, and institutes
at the same registeation lee as thar charged ro acrive members.

PSP/CEOE

The Prolessional Standands
Program (PSP} is a cenificarion
program based on experience,
education, amd professional
activities. This program is nationally  §
ervhorsed by the Anverican
Association for Adule and
Continuing Education, the American
Association of School Administrators, the
National Association of Elementary School
Principals, aml the National Association of

. Secondary School Principals. The underlying concepts of the

peogram are endorsed by the National Acadeny for School
Executives. The distinction of Certified Educational Office Employee
{CEOE) is awarded to thuse who meet the cstablished requirements.
A recopnition bancuet is held ar each annual conference.

Professional Stardards Program certificates are increasingly
heing recognized by the administrators in professional and monetary
increments.

Annual Conference

Each July, the annual conference is the highlight of NAEOPs
year. Abong with conducting the business of the association, speakers
present rimely topics geared for the educational office professional.
Presentations are made for the various awands programs.

Institutes

The institute held in conjuncrion with the annual conference
provides professional sulvancement chrough eollege credit courses,
CEU credit courses, and workshops. One or more NAEQP institutes,
consisting of professional growrh amd leadership
sessions, may be held each year. "
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CORRECTION!

The year-end report from 1997-98 Vice President Connie Charlton was inadvertently not printed
in its entirety in the final issue of last year. Our apologies to Connie! Here is the full report on
her very successfull year as Vice President and Programs chair,

Year-end report
by Connie Charlton, Vice Presndent 1997-98

Committee members: Rebecca Howell, Judy
Nelson, Connie Charlton

The 1997-98 vear contained its challenges in
getting commitments for luncheon meeting
speakers largely due to the conflicts in sched-

" ules. For the first time, I was asked, “What do
you pay?" My reply was: “No salary, just great
benefits!”

The kickoff meeting on September 9 was nos-
talgic. Maudie Garretson and Mary Cozine pro-
vided a history of

BSUAOP's initiation and evolution. At the
November 11 meeting, Renee Anchustegui and
Debi Cox, both Healing Touch practitioners
from Energy Works, demonstrated ways to
recharge by managing stress.

Dr. Marvin Cox gave an excellent presentation
at the February 10 luncheon meeting. His topic
was "The Power and Responsibility of Listen-

ing.” We learned a lot about being a responsi-

. ble listener and speaker. In March, BSUAOP

was joined by ACAEOP to once again held a
spring style show. This vear it was hosted by
BSUAOP. Fashions from the Dress Barn were
modeled by members from both organizations,
with omments by co-managers Carol
Williamson and Bobette Bailey,

April 14 presented an opportunity for BSUAOP
members to learn about Project Access, its
components, process and progress, Gwen
Smith facilitated a panel who provided infor-
mation and answered questions. At the May 19
meeting, new officers for 1998-99 were in-
stalled. Jackie Fuller — as usual! — did an ex-
cellent job of swearing in new officers with
appropriate comments based on a theme of “We
are like a deck of cards.” At the same time,
outgoing officers were thanked for the valuable
contributions and service to BSUAOP during
their terms in 1997-98.

At each of our meetings, we enjoyed good food
catered by Fine Host, and wonderful door
prizes provided by the BSU Bookstore. Thanks
to all of you who attended and took advantage
of the learning, networking, and comraderie!

BSU CLASSIFIED
LEAVE POLICIES

BSU 5520-C
Effect. Date: July 1, 1995

J. Organization Partic-
ipation and Exercise
Leave

Boise State University
employees will be permit-
ted a total of one hour per
month release time from
work to attend profes-
sionat representative or-
ganization meetings. The
organizations include:

ACE - Association of
Classtfied Employees;
BSU-AOQP - Boise State
University Association of
Office Personnel;
BSU-1PEA - Boise State
Chapter, Idaho Public
Employee's Association.

1. Employees who are
officers in one of the
above organizations, will
be permitted a total of
two (2) hours per month
release time to organize
and conduct the business
of the organization(s).

2. The employee must
have supervisory ap-
proval prior to taking the
release time to avoid con-
flict with the efficient and
effective operation of
University business.

3. Other organizations
desiting approval for
release time should sub-
mit writlen requests to the
Department of Human
Resources, outlining the
goals and purposes of the
organization for review
by the appointing author-
ity.

4, Questions regarding a
typical feave situation not
clarified in this policy
should be referred to the
Department of Human

Resources.
L)
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“Celebrating
Our
Differences”
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Please join us -
for our CENTS WORTH

m Onth ly | P — A A ,.,_,__.‘
luncheon. ——
r .

These are “There are only three kinds of
Scheduled the people: those that can count
second Tues- and those that can’t.”

day of each

This is your corner, any tips,
quips, quotes, zany facts, or prac-
tact your tical hints, we’ll print them all.

month. Con-

Check us out on the World
Area Rep for Wide Web:
more info. Send your suggestions for
de e deve e “Your 2 Cents Worth” to: )
smedaid@bsu.idbsu.edu //'www.idbsu.edu/bsuaop/




